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1. O0ume nmoJ1oKeHust

1.1. Hacrosimee IlonoxxeHue o 3aniuTe nepcoHalbHbIX JaHHBIX paOOTHUKOB (Aanee
- Ilonoxenue) pa3paboTaHO € WENbI 3aUIUTHl MHPOPMALMH, OTHOCALIEHCA K
JUYHOCTH M JIMYHOM JKU3HM pPAOOTHUKOB MYHHUIIMIAIBHOIO  Ka3€HHOI'O
JOLIKOJIBHOTO 00pa30BaTEIbHOIO YUYPEXKIECHHUs NETCKUM cal «YIbIOKa» ropoja
Cnoboackoro KupoBckoil 001acTiu, B COOTBETCTBUU cO cTtaTtbhel 24 KoHcTuTyuuu
Poccuiickot ®epnepamun, TpynoBeim Kojxekcom Poccuiickon @Penepauuu U
®enepanbHpiMu  3akoHaMu oT 27.07.2006r. Ne 149-®3 «O06 wuHdopmanuwy,
MH(OPMAIIMOHHBIX TEXHOJOTUSAX M O 3amuTe uHpopmanuu», ot 27 utons 2006
rozna Ne 152-@3 «O nepCoOHAIBHBIX JaHHBIX.

1.2. TlonoxkeHue o 3alIUTE MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB YCTAHABIMBAET
HNOPSAJIOK TMONY4YeHUs, ydeTa, 00OpaOOTKM, HAKOIJICHUS U XpaHEHUS JOKYMEHTOB,
collepKallluX CBEJCHMS, OTHECEHHBIE K MEPCOHAIbHBIM JAHHBIM PAOOTHUKOB
yupexaeHus. PaboTHUKaMK cudTalOTCs JMIA, paboTalolIde B YUYPEKIECHUU IO
TPYJOBOMY JIOTOBODY.

1.3. Lenbto Hactosmero [lomoxkeHusi sBISE€TCS MCIOIHEHHE 3aKOHOJATENIbCTBA
P® B 0bnacTu 3a1UThl TEPCOHATBHBIX TaHHBIX.

1.4. Hacrosiee IlonokeHue o 3ammre MEpCOHANBHBIX JAHHBIX YTBEp)KIaeTcs
IPUKA30M 3aBEAYIOLIET0 YUPEKICHUS.

2. ITonsiTHE U COCTAB MEPCOHATBHBIX TAHHBIX

2.1. Tloxg mnepcoHadbHBIMH J@HHBIMH pPaOOTHUKOB MOHUMAaeTcs HHMopmawus,
HeoOxouMas pabOTOJATENIO B CBA3U C TPYIOBBIMU OTHOILICHUAMH U Kacarouascs
KOHKPETHOTO pabOTHHKA, a Takxke CcBeAeHus o (axkrax, COOBITUAX W
00CTOSITENbCTBAX KU3HM pPaOOTHUKA, IO3BOJSIONIME UACHTU(PUIUPOBATH €T0
JUYHOCTb.

2.2. CocTaB nepcoHaIBHBIX JAHHBIX pAOOTHHKA:

® aHKeTa;

e apToOHMorpadus;

e 0Opa3oBaHue;

® CBEJICHUS O TPYJIOBOM M OOIIIEM CTaxKe;

® CBEJICHUS O MPEBIIYIIEM MECTE pabOThI;

® CBEJICHUS O COCTABE CEMBbH;

® [IaCIIOPTHBIE TAHHBIE;

® CBEJICHUSI O BOMHCKOM Y4ETE;

e CBeJICHUS O 3apabOTHOI IJIaTe COTPYIHUKA,

® CBEJICHUS O COLIMAIIbHBIX JIbIOTAX;

® CIICLIMAIBHOCTb;

® 3aHMMaeMasi 10JIKHOCTb;

® pa3Mep 3apabOTHOM IJIaThI;

® HaJIMYME CyIUMOCTEMN;

® aJIpec MEeCTa KUTEIbCTBRA;

e JoManIHui TenedoH;

® Co/iep)KaHKe TPYAOBOTO JOTOBOPA;

® [IO/VIMHHUKU U KOUYU PUKA30B M0 JIMYHOMY COCTaBY;

® JIMYHbIC JIeTIa U TPYJOBbIE KHUXKKU COTPYIHHUKOB;



® OCHOBaHHUS K IPUKa3aM I10 JIJUMYHOMY COCTaBY;
e Jella, CcoJAepXkallhe MaTepuanbl IO TMOBBIIIEHUIO KBATM(PUKALMH H
MEePENnoAroTOBKE COTPYJHUKOB, UX aTTECTALIMH, CITY>KEOHBIM paccieJ0BaHUSIM;

® KOIIMU OTYETOB, HAMPABJISIEMbIE B OpraHbl CTATUCTUKH;

® KOIMU JTOKYMEHTOB 00 00pa30BaHNY;

® pe3yinbTaThl MEAMIMHCKOTO oOcCiHedoBaHWs Ha NpPEeIMET TOJHOCTH K
OCYIIECTBJICHUIO TPYAOBBIX 00S3aHHOCTEH;

e (Qororpaduu U HUHBIE CBEACHMS, OTHOCSAIIMECS K IEPCOHAIBHBIM JaHHBIM
paboTHUKA;

® PEKOMEH/IAlINH, XapaKTEePUCTUKH U T.II.

2.3. VYka3zaHHble B 1.2.2. CBENEHUs SBIAIOTCS KOHPUACHIMAIbHBIMU U HE
noJJIeKaT —pas3riialleHuI0 HWHaye Kak 10 OCHOBAaHUSM, MpPeayCMOTPEHHBIM
3akoHogaTenbcTBOM P®. PexxuM 3aluThl MEPCOHANBHBIX JAHHBIX MOXET OBITh
CHAT MO WCTEYEHUW 75 7JeT, ecau OOJbIIMH CpPOK HE MPeayCMOTPEH
3aKOHOJATENIBCTBOM HIIA COTJIAIEHUEM C PAOOTHUKOM.

3. O6s13aHHOCTH padoTonaTesist

3.1. B mensax ucnosHeHusi TpeboBaHui 3akoHomaTenbcTBa PD mpu obOpaboTke
NEePCOHANBHBIX JAHHBIX, BCE PAOOTHUKU YUPEKICHUSI JIOHKHBI HCIIOTHATH
YCTaHOBJICHHBIN TTOPSIAOK PaOOTHI:

e paboTa ¢ NEPCOHATHHBIMU JIaHHBIMH PAOOTHUKOB JOJDKHA HE HapylaTh
TpeOoBaHUN 3akoHomaTrenbcTBa P@® U  JOKaNIbHBIX HOPMATHBHBIX aKTOB
OpraHu3allvu, U JI0JKHA OBITh HEMTOCPEICTBEHHO CBSI3aHA C OCYIIECTBICHUEM UMHU
CBOMX TPYJOBBIX (DYHKIIUH;

e npu cbope W 00pabOTKE IMEPCOHAIBHBIX JaHHBIX Pa0OTHUKA pabOTONATEIb
noKeH pykoBoacTBoBaThCs Konctutyumen PO, TpynoBeiM komekcom PO wu
UHBIMH (eiepaTbHBIMH 3aKOHAMU;

® [IEPCOHANIbHBIC JaHHbIE PAOOTHUKOB JIOJDKHBI OBITH TOJYYEHBI TOJBKO
HEIMOCPEACTBEHHO Y HETO;

® TIepCOHAIbHBIC JaHHBIE PAOOTHUKA O €ro MOJUTUYECKHUX, PEIUTHO3HBIX U UHBIX
yOeXKICHUAX, YacCTHOM JKM3HH, a TaKXe YJICHCTBE B OOIIECTBEHHBIX W
PO COIO3HBIX OpraHU3alUAX HE MOJIeKAT COOPY YUPEKICHHEM, €CITU MHOE He
MPEAYCMOTPEHO 3aKOHOIATEILCTBOM;

® 3aITUTa EPCOHATBHBIX JaHHBIX PAOOTHUKA TOKHA 00ECTICUNBATHCS TTOTHOCTHIO
3a c4yeT paboTomaTes;

e yupexaeHre 00s3aH0 TP MpUeMe Ha padoTy, a TaKkKe MPHU JTIOOBIX N3MEHEHUSIX
npaBuil pabOThl ¢ IEPCOHAIBHBIMU TAHHBIMU MUCHMEHHO 3HAKOMUTH C HUMHU BCEX
PaOOTHUKOB YUPEKICHHUS;

® yUpEKJICHHE HE UMEET MPaBO MPUHYkKIATh PAOOTHUKOB K OTKa3y OT CBOMX IpaB
Ha 3alIUTy ePCOHATBHBIX IaHHBIX.

4. O0s13aHHOCTH Pa0OTHHKA

PaboTHuk 00s3aH:

4.1. Ilepemath paboTOjaTeal0 BCE MEPCOHANbHBIE JaHHbBIE, YKa3aHHbIE B
COOTBETCTBYIOIIUX JOKYMEHTAX.



4.2. B ycTaHOBIEHHBIN MNpaBUIaMU CPOK cOOOIIaTh paboToAaTeNro 00 H3MEHE
CBOMX MEPCOHAJIBHBIX JIAHHBIX.

5. IIpaBa padoTHUKA

PaboTHUK nMeeT mpaBo:

5.1. Ha npocmoTp nepcoHanbHOM HHPOpMALIMK, UMEIOIIEHCs K pad0oTOIaTENo.

5.2. Ha cBoOoaublii OecrjaTHBIA M HEOTPAHUYEHHBIM JOCTYIl K CBOUM
MEPCOHANILHBIM JaHHBIM, B TOM YHCJI€ MPABO HAa MOJIYyYEHHUE MOATBEPKIAIOLINX
JOKYMEHTOB B BHUJI€ CIPABOK, KOMUW WM B BUJAE MHOTO APYroro oQpuIMaibHOro
JTOKYMEHTA.

53. Ha pgoctym K MEIMIMHCKAM JaHHBIM C TIOMOUIBIO MEIUIMHCKOIO
CHEIMAINCTA [0 CBOEMY BBIOODY.

5.4. TpeOGoBaTh BHECTH W3MEHEHMSI WIM YJAJIUTh MEPCOHAIBbHYIO MH(POpPMAILIUIO,
NOJIyYeHHYI0 paboTojareseM B HapylleHHWE HAcTOAIMX mnpaBuil. M3MeHeHus
BHOCSITCSl HA OCHOBAaHUM NMHCbMEHHOTO 3asBJIEHUs paOOTHHUKA.

5.5. IlotpeboBarb OT paboToAaTesis U3BECTUTh BCEX JIMI, PaHee MOJYUYHBIIMX IO
BUHE paboTojaTesis HEMNOJHbIE WJIM HEBEPHbIE IEPCOHAIbHBIE JIAHHBIE O
paboTHHKE.

5.6. O6xanoBath B CyneOHOM TOPSIAKE JIIOObIE HEMPAaBOMEPHBIC IEHUCTBHS WIIH
OesneiicTBue paboTojarenss mpu 0OpabOTKE W 3alUTe IMEPCOHATBHBIX JaHHBIX
paboTHHKA.

6. Coop, 00padoTKa M XpaHeHHE MEPCOHAJBHBIX JAHHBIX

6.1. O6paboTKa MepcoHaIBHBIX JaHHBIX PAOOTHHKA - 3TO TOTyYeHUE HHPOPMAITIH
U3 pa3IUYHBIX HMCTOYHUKOB, €€ XpaHeHHe, o0paboTka, a Takxke Jr00e Ipyroe
MCTIOJIH30BAHHE.

6.2. IlepcoHanpHBIE IaHHBIE MPEIOCTABIAIOTCS CAaMHM pPa0OTHUKOM IyTEeM
3aI0JIHCHHSI aHKEThl yCTaHOBJIEHHOW (opMmbl. Pabotomarens 00si3aH mpu HX
TIOJTyYCHUH TIPOBEPHUTH 3asBICHHBIC JAHHBIC MPEABSIBICHHBIM TOTBEPKIAIOIIIM
JTOKYMEHTaM.

7. llepenaya nepcoHAJbHbBIX JAHHBIX

7.1. Ilpu ocymiecTBICHUH MIepeaaun MepCOHATBHBIX TAHHBIX PAOOTHUKOB TPETHUM
JUIaM paboToIaTellb 00s3aH:

® He cOO0IAaTh MEePCOHANBHBIE JTaHHbIE 0€3 TOMYYeHHOTO MMCHMEHHOTO COTIIACHs
paboTHUKA, KpOME CcIydaeB, KOrja Takue OOS3aHHOCTH  YCTaHOBIICHBI
3aKOHOJIaTEJILCTBOM;

e HE InepedaBaTh IEPCOHANbHbIC JaHHbIE PAO0OTHHKA JUIsl HUCIOJIb30BaHUS B
KOMMEPUYECKNX LEIISX;

e TpeOOBaTh OT TPETHUX JIUIl COOJIOJIEHUS TPaBUI PaOdOTHI C MEPCOHAITBHBIMU
JaHHBIMM, A TaKXe  MNPEJOCTaBICHUS  NUCBMEHHOTO  NOATBEPKICHUS
WCMOJIb30BAHUS  TMEPCOHAJBHBIX JAaHHBIX B TOPSAKE, NPEAYCMOTPEHHBIX
HACTOSIIIIUM MOJIOKEHHUEM O 3aIIUTE MEPCOHATBHBIX JaHHBIX;

e J1aBaThb JOCTYIl K II€PCOHAIBHBIM JaHHBIM TOJIBKO JIMIAM, HWMEKOIIUM
COOTBETCTBYIOIIIMK JONYCK M HCHOJB3YIOIIUX HX TOJBKO ISl BBIIOJHECHUS
KOHKPETHBIX IMOJTHOMOYH;



e He wuctpeboBaTh HHGOPMAIMIO O COCTOSIHUM 3]I0pOBbS paOOTHUKA, 3a
UCKIIFOUEHHUEM JIaHHBIX, KOTOPBHIE MOTYT MNOBIHATH HAa HCIOJHEHHE PaOOTHUKOM
CBOMX TPYJOBBIX 00sI3aHHOCTEM.

8. locTyn Kk mepcoHaIbHBIM JAHHBIM COTPYAHUKA

8.1. Buyrpennuil goctyn (ucnosib3oBaHME HMHGPOpMAIMU  pabOTHUKAMHU
yupexaenus). [IpaBo 1ocTyna K nepcoHaIbHbIM JaHHBIM PAaOOTHHKA UMEIOT:

® 3aBEAYIOLINN YUPEKICHHUE;

® 3aMECTUTENb 3aBEIYIOUIETO;

® CTapIIMK BOCIIUTATEb;

® MEJIUIIMHCKAS CECTPA;

® JIeJIONPOU3BOIUTEN;

® caM pabOTHUK.

8.2. Buemnuii goctyn (TOCyJapCTBEHHBIC CTPYKTYphl). [lepcoHanbHBbIC TaHHBIC
PabOTHUKOB MOTYT MPEIOCTABISATHCS TOJBKO MO 3aMPOCy KOMIIETEHTHBIX OPTaHOB,
UMEIOIINX COOTBETCTBYIOIIUE MOTHOMOYMS:

e (henepanbHas HAJIOTOBas CIyk0a;

® [IPaBOOXPAHUTEIIbHBIC OPTaHbL;

® OpraHbl CTATUCTUKH;

® OI0PO KPEAUTHBIX UCTOPUH;

® BOGHKOMATHI;

® Oprabl COI[MAIIBHOTO CTPaXOBaHMUS;

® TICHCUOHHBIE (DOH/IBI;

® 110/Ipa3/ieJIeHUS] MyHUIIMITAJIbHBIX OPTaHOB YIIPABIICHHUS.

8.3. dpyrue opranuzanuu (TpeThHu Jnia). CBejeHus 0 pabOTHUKE (B TOM YHCIIC
YBOJIGHHOM M3 JIaHHBIX apXHBa) MPEAOCTABIIAIOTCS TPETHUM JIMIIAM Ha OCHOBAHUH
MUCHMEHHOTO 3asBJICHHS CAMOTO paOOTHHKA.

8.4. PonctBenHmku u wieHbl ceMmel. llepcoHanpHBIE AaHHBIE pPaOOTHHKA
NPEIOCTABISAIOTCA POACTBEHHUKAM WM YJIEHAM €T0 CEMbU TOJBKO C MUCbMEHHOTO
paspernieHus pabOTHHKA.

9. 3ammTa NEPCOHANBHBIX JAHHBIX PA0OTHHKOB

9.1. B pamkax peanusanuu IyHKTOB Hactosimero Ilomoxenus o 3ammure
MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB, 3aBEAYIOMINN YUPEKICHUS U31A€T MPUKa3 O
HA3HAYEHWU JIUI]Aa, OTBETCTBEHHOTO 3a COOJIOJEHHE TOpsAaKa paboThl C
MEPCOHATFHBIMU JaHHBIMU PaOOTHHKOB, HA KOTOPOM JIeXKaT BCE OOSI3aHHOCTH IO
oOecrieueHn 0 KOHPUACHITNATHHOCTH MMOTYUYEHHBIX IAHHBIX, a TAKKE OpTraHU3aINH
paboThI C HUMH.

9.2. Iloctynaromue 3anpockl OT TPETHUX JUIl HA MPEIOCTABICHUE NMEPCOHATBHOMN
uHpopmaIu 0 pabOTHUKE TOKHBI BUBUPOBATHCS C PE3OJIOIMEH O BOZMOXKHOCTH
OTBETA W MOJTHOTE MPEIOCTABIsIEMON HH(OPMAITUH.

9.3. Ilepenaua uHpOpPMALIMK MPOUCXOIUT TOIHLKO B MHUCHMEHHOM BHJIE. 3aIlpocC
JIOJKEH OBITh CAENaH B MUCbMEHHOM BHJIE C YKa3aHHEM BCEX PEKBU3UTOB JIMIIA,
3anpaimuBaroniero uHpopmanuo. OTBET NOMKEH OBITh clielaH Ha (PUPMEHHOM
0JIaHKEe KOMIIAaHHM W OTHpaBJIEH JMOO KypbepcKoil ciyxOoi, 1nO0 3aKa3HbIM
MACbMOM.



9.4. Bce moilydeHHBIE TEpPCOHAJbHBIE JaHHBIE JOJDKHBI XPAaHUTHCS B MECTE,
HCKJIIOYAIOIEeM HECAaHKIIMOHUPOBAHHBIX TOCTYH TPETHUX JIUII.

9.5. DnexkTpoHHbIE HOCHUTEIH HWH(POpMAIUU, JOKHBI OBITh  3alUIICHBI
KpunrorpadpuuecKuMu CpeJICTBAMU 3aIUTHI UHPOPMAITUH.

10. OtBeTcTBEeHHOCTH 3a pasrijameHue HHpopManuu, CBA3AHHON C
NEePCOHAIBLHBIMHU JAHHBIMHU PA0OTHHKA

10.1. Jluna, nmpu3HaHHbIE BHUHOBHBIMM B HAPYLIEHWU IOJIOKEHWW HACTOSILETO
[lonoxeHust O 3alUTE€ NEPCOHAJIBHBIX JAHHBIX PAOOTHUKOM MPHUBIEKAIOTCA K
OUCHUIUIMHAPHOW, aAMUHUCTPATUBHOM, TI'PaXXJAHCKO-IIPABOBOM U YIOJIOBHOWU
OTBETCTBEHHOCTH, B TMOPSAAKE IPEIYCMOTPEHHOM 3aKOHOIATENbCTBOM PO u
JIOKaJbHBIMA HOPMATHUBHBIMHU aKTAMHU.



